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<Date> 

Dear <Insert Name>,

I would like to attend the upcoming NARTS 37th Annual Conference in St. Louis, MO, from June 28 to 30, 2024.  “Resale . . . The Gateway to Success” is the largest educational event of the year for resale professionals. 

I am seeking approval for the registration fee, travel and lodging expenses for Conference. A detailed cost breakdown is provided in the expense worksheet I’ve attached for your review.

The NARTS Annual Conference will provide the opportunity to network with a variety of resale shop managers and industry experts from around the country. Where else can I find so many colleagues facing the same issues? I can learn what challenges and successes my peers are experiencing and how they are achieving their goals.  
The Conference offers a number of workshop sessions directly applicable to my daily responsibilities. After reviewing the Conference information, I have identified sessions which will help me to gain knowledge and understanding about how we can improve our operations and increase profits. The presentations are facilitated by industry experts who have faced similar challenges. The registration fee includes access to all of the speaker handouts. Additionally, I will be able to attendee the keynote speech, guided networking and general sessions. 

I am confident the educational offerings will allow me to implement new ideas immediately, streamline procedures, and inspire our employees and volunteers. I would be delighted to share new tools and key takeaways with our staff to help grow our success.   

The opportunity for me to develop a network of peers I can call on for advice in the future and to gain knowledge in specific areas of resale shop management makes my attendance a valuable investment, which will yield rich dividends for <Insert your organization name>.

Sincerely,

<Insert your name>

Attachments:
Expense Worksheet

         
Conference Agenda


         
Workshop Descriptions
